Name: _________________________


Itinerary Review

Your assignment is to retype the following information using the Guidelines for an Itinerary. Remember the three lines at the top and to set tabs. Do not just         space over.

	Wednesday, May 11, 2012
	6:22 p.m.
	Depart Flint International Airport (FNT)

Northwest Flight #3519 



	
	7:08 p.m.
	Arrive Minneapolis



	
	9:40 p.m.
	Depart Minneapolis (MSP)
Northwest  Flight #711


	
	10:57 p.m.
	Arrive Las Vegas



	
	11:53 p.m.
	Depart Las Vegas (LAS)

America West Flight #796


	Thursday, May 12, 2012
	2:14 a.m.
	Arrive Portland International Airport (PDX) 

Pick up rental car at Avis 


	Monday, May 16, 2012
	9:00 a.m.

9:15 a.m.
	Drop off rental car at Avis

Depart Portland International Airport (PDX)

Northwest Flight #592



	
	2:26 p.m.
	Arrive Minneapolis



	
	3:11 p.m.
	Depart Minneapolis (MSP)

Northwest Flight #3688



	
	5:45 p.m.
	Arrive Flint (FNT)




	Grading Rubric

	
	Meets Expectations
	Meets Some Expectations
	Does Meet Expectations

	Correct Tabbing Used
	3
	2
	1 – 0 

	Correct Heading Format
	3
	2
	1 – 0

	Correct Line Spacing/Margins
	3
	2
	1 – 0

	Looks Professional
	3
	2
	1 – 0

	Grammar, Punctuation, Spelling
	3
	2
	1 – 0

	TOTAL
	_____/15


